Subdivision Application Checklist

Name:____________________________________ Owner(s):______________________

Zone:______ Parcel #:_____________________________________________________ 

Flood:______ Firm #18167C___________C
Application Type:  Minor/Major, Primary/Secondary


___ 10 copies for Minor, plus original


___ 20 copies for Major, plus original

Application Sheet: Yes/ No AND


Digital Application: Yes/No

___ Name of the proposed subdivision


___ Civil Township, Section, Township, Range, Area, and Number of Lots


___ Public Water or Private Water


___ Public Sewer or Private Sewer


___ Public Roads or Private Roads


___ Intended Use and Current Zoning


___ Current owner(s) name, address, phone number, and signature (must be the


same as the current deed record)


___ Surveyor name, license #, address, and phone number


___ Legal description

Signature Sheet: Yes/ No


___ Signature of owner(s)


___ Notary Public


___ Area Plan Commission President and Secretary


___ Auditor


___ Recorder

Plat: Yes/ No AND




Digital Plat: Yes/No

___ Drawn in black ink or pencil


___ Name of Subdivision


___ Scale 1” to 100’ or less as noted


___ North arrow direction


___ Name, address, phone number, registered number and seal of surveyor


___ Current zoning classification


___ Rights-of-way, easements and road names (if public)


___ FIRM map number and flood zone


___ Location of the property by lot or section, township, range, and civil township


plus acreage


___ Lot dimensions and building line setbacks


___ All buildings and structures


___ Owners and deed record of adjacent land owners.


___ Road construction cross section if to be dedicated or private road statement


___ Drive construction at road

Variances Requested:  Yes/No 


___ Section of ordinance


___ Detailed reasoning

Topographic Plat (All major and commercial): 

Drainage Plan (All major and commercial): 

Drainage Calculations (All major and commercial): 

